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St. Martin’s Church, Cambridge

Application for Employment

All applications will be considered on merit against the job description 

NOTE: a) Please answer all questions in black ink or by completing this Word document.


  b) When completed, return this by either by email to vicar@stm.org.uk or post to: -




Revd Johannes Roth




St. Martin’s Church




Suez Road




Cambridge




CB1 3QD

Deadline for applications is Monday 27th November

Interviews will be held on the morning of 4th December 2017




APPLICATION FOR THE POST OF:-  

SURNAME




FORENAME(S)

ADDRESS




Date of Birth

HOME TEL. NO.
   

DAYTIME TEL. NO.

MOBILE NO.


NAME AND ADDRESS OF CURRENT/MOST RECENT EMPLOYER:-
TEL. NO.

POST HELD




DATE APPOINTED

CURRENT GRADE


NOTICE REQUIRED BY

AND SALARY



CURRENT EMPLOYER

CURRENT EMPLOYMENT. Please give a summary of your main duties and responsibilities (if currently unemployed please give appropriate details of your last employment).

EMPLOYMENT HISTORY  (Begin with current or most recent employer and work backwards; school leavers state details of holiday or temporary employment).
NAME AND ADDRESS
EMPLOYED

TITLE OF

GRADE/
REASON FOR

OF EMPLOYER

FROM-TO

POST HELD

SALARY
LEAVING
EDUCATION, AND 

Please include secondary, further and higher education,

QUALIFICATIONS


professional training and membership.

SCHOOL, COLLEGE, ETC
FROM-TO


QUALIFICATIONS (INCLUDING













  GRADES)


OTHER TRAINING
Please mention any special training or short courses relevant to this application (Please attach a separate sheet if you need more space).
DATE
ORGANISING BODY

COURSE TITLE


WHY ARE YOU INTERESTED IN THIS JOB? (Please attach separate sheet if you need 

more space).

SUPPLEMENTARY PERSONAL INFORMATION

Please consider using a separate sheet (and attach it to this form) in addition to the space below to provide information in support of your application. This section is intended to give an opportunity for you to draw attention to those aspects of your education, career, work experience, special training/skills, hobbies/interests, personal experience, etc which might determine your suitability for the job. Read the job description carefully to see what skills and experience you have that relate to those required by the job. For example running a home can show organisational or budgeting skills, being active in a club or other group, as well as at work, can show teamwork and communication skills. Ensure this section is written in a well –organised way that relates to the job for which you are applying.

DISABILITY CONSIDERATIONS

i) Are you a registered disabled person?  If so, please give your number and the date of commencement (and any expiry) of your registration. Please enclose a copy of the Disability Certificate.

ii) If you have a disability, but are not registered, please give detail of your disability.

(The information requested above will help us decide whether, if you are offered the post, special provision will be needed to help you at work).

iii) Is there anything we need to know about your disability in order to offer you a fair selection interview? Please note that we will not discriminate against applicants on the grounds of disability.

CRIMINAL CONVICTIONS (please also see attached notice)
Because our Church and Centre work with vulnerable older people, you are required by the Re-habilitation of Offenders 1974 (Exceptions) Order 1975 and (Exceptions) (Amendment) Order 1986 to declare all criminal convictions, including spent convictions. Having a conviction will not necessarily prevent you from being offered the post, but we will need to talk about it. (See NOTICE TO APPLICANTS)

Have you ever been convicted of a criminal offence  YES/NO 

If yes, please give details

In addition, it is the policy of St. Martin's Church to enact checks on all new employees. Any new employee will, therefore, be employed subject to a Disclosure and Barring Service (DBS) check being carried out. This follows recommendations from the Home Office for all organisations working with vulnerable client groups. Under the law, we would be required to treat such disclosure with the strictest confidence.
IF OFFERED EMPLOYMENT BY ST. MARTIN'S CHURCH, WOULD YOU BE WILLING TO UNDERGO A DBS CHECK FOR DISCLOSURE OF ANY CRIMINAL RECORDS YOU HAVE HELD?






YES/NO

REFEREES

Please give below names, status, addresses, and telephone numbers of 

two people who we could contact for a reference, one of whom should be your current or most recent employer. Please do not include the name of any relative or friend (see additional notes for further advice).
1.






2.








Please note it is our policy to seek references from our short–listed applicants before offer of an appointment is made. However, we will not contact a current employer before any candidate has been interviewed.

DO YOU HOLD A CURRENT FULL DRIVING LICENCE?




YES/NO


PLEASE WOULD YOU INDICATE HOW YOU CAME TO KNOW ABOUT THIS POSITION?


I CERTIFY THAT THE INFORMATION GIVEN IN THIS APPLICATION IS, TO THE BEST OF MY KNOWLEDGE, TRUE AND ACCURATE.

Signature of Applicant…………………………………………………..

Date………………………………………………………………………….

THANK YOU FOR YOUR APPLICATION. 

NOTICE TO APPLICANTS

RE: CONVICTIONS AND “SPENT” CONVICTIONS OF A CRIMINAL NATURE

You will appreciate that as St. Martin’s Church runs a Day Centre on our premises, being responsible for the provision of services to vulnerable elderly people, we must be particularly careful to enquire into the character and background of applicants for appointment to posts. It is therefore essential that, in making your application, you disclose whether you have been convicted of a criminal offence and, if so, for what offence(s). Because of this, this post is exempt from the provisions of section 4(2) of the Re-habilitation of Offenders Act, 1974, by virtue of the Re-habilitation of Offenders 1974 (Exceptions) Order 1975 and (Exceptions) (Amendment) Order 1986. Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by St. Martin’s Church. The fact that conviction(s) have been recorded against you will not necessarily debar you from consideration for this appointment.

You must, therefore, answer the question on the Application Form: “Have you ever been convicted of a criminal offence? (Please answer “Yes” or “No”). If the answer is “Yes”, you must give details, which may, if you wish, be enclosed in a separate, sealed letter marked “Confidential” and attached to the application. Any information given will be completely confidential and will be considered only in relation to an application for positions for which the Order applies. The object of this Notice is not, in any way, to reflect upon applicants’ integrity but is necessary to protect the public and St. Martin’s Church and Day Centre.

A copy of this notice will be sent to your referees.

NOTICE TO REFEREES

The above notice has been given to the applicant who has given your name as a Referee. The effect of the exemption mentioned in the notice is to make it possible for you to reveal any information you may have concerning convictions which would otherwise be considered as “spent”, in relation to this application and which you consider relevant to the applicant’s suitability for employment. Any such information will be kept in strict confidence and used only in consideration of the suitability of this applicant for a position where such an exemption is appropriate.
